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JIOJIZKHOCTHOM PETJIAMEHT
(penepaabHoro crapmero cnenuanancera 1 paspsajaa MeKperioHAJILHOIO 0T/1e/1a
KOHTPOJIbHO-1IpaBoBoro obecneuenus Kaskasckoro ynpasienns @egepaibHoi ciiy:k0bl
0 IKOJOTHYECKOMY, TEXHOJIOTHYEeCKOMY H ATOMHOMY HAX30pY

I. O0mue moxoKeHHs

I.1.  JlomkHocTh (eepalibHOM TrOCYapcTBEHHON I'pax/1aHCKOH ciayxObl (nanee —
rpakaanckas cinyxk0a) crapimero crenuanudcta 1 pazpsaa  MeXperHoHalnbHOTO — OT/ela
KOHTPOJIbHO-TIpaBoBOro odecneuenus (nanee — Otaen) Kaskasckoro ynpasnenus @enepanbHoit
CITy kOBl 110 DKOJIOrHYECKOMY, TEXHOJOTHYECKOMY H aTOMHOMY Ha/130py (aajiee — YnpasieHue)
OTHOCHTCSL K cTapuieil rpynme ao/pkHocTel (eaepanbHOM rocyiapcTBEHHOH rpaxaaHCcKoi
CTy kOBl KaTeropuu «odecreynBaroIne CleIHATHCTBIY.

Perucrpannonnslii Homep (ko) gomkHocTH 11-4-4-014.

1.2. O6nacte mnpodeccHOHATBHOH CIYKEOHOW AeATENBHOCTH TOCY/IaPCTBEHHOTO
IPaxk/IaHCKOTO ciykamero  (jasnee - rpaxIaHCKHi cIryKaliui):

POBEJICHHE AHTHKOPPYIIIMOHHOH HKCHEPTH3LI MPOEKTOB MPUKA30B, PaCTOPSIKEHHI,
JIOTOBOPOB, IOCYJAPCTBEHHBIX KOHTPAKTOB M WHBLIX JIOKYMEHTOB, a TaK K€ OCYLLECTBJICHUE
MOJTHOMOYMH, BXOIALIMX B KOMIETEHIHIO OTJeNa, BeJeHHE IPETeH3HOHHO-UCKOBOH padoThl
YipasieHus.

1.3. Bua npodeccuonansHoit ciykeOHOM AeSTEILHOCTH T'PaXKIaHCKOTO CIyXKallero:

npaBoBoe (Iopuaryeckoe) obecrnedenne AesTeILHOCTH Y paB/ieHHs.

1.4. Ha3nauenue Ha JODKHOCTL cTapmiero cnemuanucra 1 paspsaa Ornena YnpapieHus
1 0CBOOOKICHHE OT JODKHOCTH OCYIIECTBIIAETCS PYKOBOJMTENEM Y IPABIEHHUS.

1.5. I'paxnanckuil ciyKalui, 3aMellarlui JIO/BKHOCTh CTapllero cremnuaiucra |
paszpsina Otaena YnpasieHus, NpaMO MOJYUHACTCS PYKOBOIMTENIO YnpaBieHus, JHOO0 JHILy,
UCTIOJIHAIOMIEMY er0 00S3aHHOCTH B YCTAHOBJIEHHOM IMOPS/IKE, HEMOCPEICTBEHHO MOIUHHSACTCS
3aMECTHTENIO PYKOBOJHTENS YNPABICHHS - HAYATBHHUKY OT/IENla ¥ 3aMECTHTEN0 HayaTbHHKa
oT/eNa.

1.6. B mepuoa BpeMeHHOro OTCYTCTBHsSI crapiiero creiuanucra 1 paspsna Otaena,
UCIOJHEHHE €ro JIO/DKHOCTHBIX OO0S3aHHOCTEH BO3JIaraeTcss Ha APYroro rpakIaHCKOro
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ciayxamero Otzena, 3aMealolIero J0LKHOCTE BEAYIIEro CIELHalIuCTa-3KeepTa oTaeNa, a B
CiTydae ero OTCYyTCTBHS Ha crnienuanucta 1 paspsaa Otaena.

1.7. Ha rpaxaanckoro ciysKaliero, 3aMellaroniero J0HKHOCTh CTapIlero CrelnnamncTa
| paspsna Otnena, B ciydae ciyxeOHOM HEOOXOIMMOCTH M C €ro COTTAcHS MOYKET ObITh
BO3JIOKEHO MCIIOJIHEHHE JIOJDKHOCTHBIX OO0S3aHHOCTEH JApyroro rpakIaHCKOro CIIy:Kallero,
3aMellaroIIero J0nKHOCTh B OT/ierne.

IL. Ksasmmpuxanunonnsie TpeGoBanus

21 s 3amemieHuss JOGKHOCTH cTapimiero coenuamucra | paspspa Otaena
YCTaHaBJIMBAIOTCS CEIYIOMMe KBATH(HUKAIMOHHBIE TpeOoBaHMUS.

2.2. bazoBsle KBaM(UKAIHOHHBIE TPeOOBAHHUS.

2.2.1. TpaxjaHckuil ciyalmuii, 3aMeIIaromuii J0KHOCTh CTAPINEro crernrammcra |
paspsiia Otzena, JOIKeH HMeTh 00pa3oBaHHe He HHKE CPEIHEr0 Npo(eccHOHATBHOTO.

2.2.2. Jlna IO/DKHOCTH CTapluero crenuamucta 1 paspspga OTaena HE yCTaHOBJIEHO
TpeboBaHHI K CTAXKY.

2.2.3. ba3zoBrle 3HAHUS:

3HAaHHE TOCYIapCTBEHHOrO A3blka Poccuiickoit @enepanun (pycckoro s3pika);

3HaHus  ocHOB  Konerutymmu  Poccmiickoit  ®enepanmu, 3aKOHOAATENBCTBA O
rocyaapCcTBeHHOM rpaxkaanckoi ciyxbe Poccuiickoit ®epmeparmu, 3akoHOJATENLCTBA
Poccuiickoit Meneparuu o NpOTHBOACHCTBHH KOPPYIIIHHA; 3HAHHS B 0071aCTH HH(OPMAIIHOHHO—
KOMMYHHKAL[HOHHBIX TEXHOJIOTHH:

a) 3HaHHE OCHOB HH(OPMAI[MOHHOH O0e30macHOCTH W 3amuThl HH(OpPMAIHH,
BKJTIOYA:

—  mopaloK padoTel co cayxeOHOH uH(opManueii, cnyxebHOM wuHpOpMalHei
OrpaHHYE€HHOr0 pacHpocTpaHeHWs, HHPOpMalMed ¢ OrpaHHYHTEIBHON IMOMETKOH «Juis
CIIy)KeDHOTO M0JIb30BaHUA» U CBEJIECHHAMHU, COCTABISIIOIIMMHE FOCYIapCTBEHHYIO TallHy;

- MEpel 10 obecrevyeHHI0 0e30nacHOCTH HWH(GOpPMALMK TIPH  HCIONBE30BAHHH
00IECHCTEMHOrO M HPHKJIAJHOTO IpOrpaMMHOro obecriedeHus, TpeDOBaHHS K HaIEKHOCTH
rnapoJieit,

—  nopAnok paboTel €O CIy:KeOHOH JJIEKTPOHHOH IOYTOH, a TaKkKe IpaBHia
UCTONB30BaHUs JTHYHOH 3JEKTPOHHOHM MOYTHL, CHOYkKO «MTHOBEHHBIX» COOOLIEHHH W
COLMANIBHBIX CETEH, B TOM 4YHCIEe B YaCTH HAJIHYUS JONOJHHUTENBHBIX PHCKOB H YIpo3,
BO3HMKAIOIIMX IPH HCIONL30BAHWH JIMYHBIX YYETHBIX 3amucell Ha CIyKeOHBIX cpeacTBax
BBEIYHCIUTEILHOH TEXHUKH (KOMIIbIOTEpax);

—  OCHOBHBIE TIPH3HAKH 3JIEKTPOHHBIX COOOIIEHHH, COJEpPKAIIMX BPEIOHOCHLIE
BIIOJKCHHS MJIH CCHUIKH Ha BPENOHOCHBIE caliThl B MH(POPMAIMOHHO—TEIEKOMMYHHKAIIMOHHOM
cetn «MHTepHeT», BKOYas «()UINMHIOBBIE» MUCEMA U CIAM PACCHUIKH, YMEHHE KOPPEKTHO H
CBOEBPEMEHHO PEarupoBaTh Ha MOJTYUEHHE TAKUX EKTPOHHBIX COODIIEHHIT;

—  TpeboBanus 1o obecredeHuio Ge30MacHOCTH MH(POPMAIHK IIPH HCIOJIB30BAHHH
YAIEHHOTO JOCTYNa K MH(POPMALMOHHBIM pecypcaM ToCyAapCTBEHHOIO OpraHa ¢ IIOMOILBIO
HH(POPMATMOHHO-TEIeKOMMYHHKAIIMOHHBIX CETel 0OIero mMoap30BaHMs (BKIIOUAS CETh
«MHTepHeT»), B TOM YHCIIE C HCIIOJIb30BAHHEM MOOHIIBHEIX YCTPOHCTS;

- npaBa U OrPaHUYCHHUS IMOJAKIIIOYEHHS BHEIIHHX YCTPOHCTB ((iem—Hakomnureneii,
BHEIIHHE JKECTKHE JIMCKH), B OCODEHHOCTH O00OpYIOBAHHBIX MPHEMO-TIEpe/arommest
anmapatrypoi (MOOWIbHBIE Tene(OHBI, IUIAHIIETH, MOAEMBI) K CIYKEOHBIM CpPEICTBAM
BBIYHCIIHTEIBHOH TEXHUKH (KOMIBIOTEpPaM).

0) 3HAHHE OCHOBHBIX IIOJIOKEHHH 3aKOHOJATENbCTBA O MEPCOHAIBHBIX JaHHBIX,
BKJIFOYas:

—  TOHATHE MEPCOHANbHBIX JaHHBIX, IPHHIMIILI U YCIOBHS X 00pabOTKHy;
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— Mepsbl 10 obecredyeHnio 6e30MacHOCTH NepPCOHANBHBIX JaHHBIX NpH MX 06paboTke B
HH(OPMAIHOHHBIX CHCTEMAX.

B) 3HAHHE OOMMX [PHHIHMIOB (PYHKIHOHHPOBAHHS CHCTEMBI JJIEKTPOHHOIO
JIOKyMEHTOO0O0pOTa,  BKJIKOYas MepedyeHb  OOA3aTeNbHBIX  CBEJEHHHA O  JOKYMEHTaX,
HCIOJB3YEMBIX B MEIAX y4YeTa M IOHCKa JIOKYMEHTOB B CHCTEMaX 3JIEKTPOHHOTO

JIoKyMeHToobopoTa.
r) 3HAHHE OCHOBHBIX IIOJIOKEHHH 3aKOHOJATENbCTBA 00 AJIEKTPOHHOM IOJITHCH,
BKJTFOYas:

- TIOHSTHE U BHJIbI 3IEKTPOHHBIX TTOAMHCEH;

- YCIIOBHsI IIPH3HAHMS DJIEKTPOHHBIX JOKYMEHTOB, IOITMCAHHBIX AJIEKTPOHHOM
NOJIMUCEID, PAaBHOZHAYHBIMH  JIOKYMEHTaM Ha OyMaXHOM  HOCHTEJE, MOJNHCAHHBIX
COOCTBEHHOPYYHOH MOANHUCHIO.

) OCHOBHBIE 3HAHHS M YMEHHs II0 NPHMEHEHHIO 3IIEKTPOHHO-BBIYHCIIHTENLHOMN
TEXHHKH:

— YMEHHE ONEPAaTHBHO OCYILIECTBIATE IOUCK HEOOXO0MHMMOit HHQOPMAIIHH, B TOM YHCIIE ¢
HCIIO0/Ib30BaHHEM HH(OPMALMOHHO—TE/IEKOMMYHHKAIIMOHHOM ceTH « MHTepHeT»;

— yMmeHHe paboTaTh CO CNPAaBOYHBIMH HOPDMATHBHO-IIPABOBBIMH 0a3zaMH, a TakKke
rOCY/IapCTBEHHOH cHcTeMOM mpaBoBod wmHopManud «OQHUMANBHEIT HHTEPHET—IOPTAT
npaBoBoi HH(pOpMaIuy (pravo.gov.ru);

— YMEHHE CO3/1aBaTh, OTIPABIATH M IOJY4YaTh 3JEKTPOHHBIE COOOIIEHHS C MOMOIIBIO
CITyKeOHOM 3JIEKTPOHHOH MOYTHI HIM MHBIX BEJIOMCTBEHHBIX CHCTEM OOMEHA 3JIEKTPOHHBIMH
COODIIEHUAMH, BKITIOYast paboTy ¢ BIOKEHHSIMH;

— yMeHHe paboTaTh C TEKCTOBBIMH JOKYMEHTAMH, OJICKTPOHHBIMH TaOJMIaMH H
NPE3CHTAIUAMHM, BKIIOYAs MX CO3JaHHE, PellakTHpOBaHUE M (GopMaTHpOBAaHHE, COXPAHEHHE H
11€4arTh;

— yMeHHe paboTarh ¢ 0OIMMHU CETEBBIMHU pecypcaMi (CETEBBIMH JIMCKAMH, NAIIKaMH ).

) 3HaHHe Yyka3oB M pacnopsskeHud  Ilpesmnenra Poccuiickoit  ®Denepanmn,
NOCTaHOBJIEHHH W pacnopsokenud IlpaButensctBa Pocenmiickoit ®enepanuy, NpuKazoB u
pacriopsbkeHui MuHKCcTEpCTBa 3KOHOMHUECKOTO pa3BuTHs Poccuriickoif Denepanuu, npukazos
H pacropsbKeHHH YNpaBieHHs H MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, PeraMEHTHPYIOIIHX
JIeATENBHOCTE CTapiiero cnenuanucta 1 paspana OTzena W peryiupylolIHX JesTebHOCTh
@enepanbHON CITyXKOBI IO AKOJIONHYECKOMY, TEXHOJIOTHYECKOMY H aTOMHOMY HA/I30py, @ TAKKe
ClnyxeOHBIX  JOKYMEHTOB, PpETYJIHpPYIOIIHX COOTBETCTBYIOUIYIO cdepy JesTelbHOCTH,
IIPUMEHHTEIBHO K HCIIOMHEHUIO KOHKPETHBIX TOJDKHOCTHBIX 00sS3aHHOCTEH;

€) 3HaHHe IpaB M 00sI3aHHOCTEH J0DKHOCTH cTapmero crenuanucta 1 paspsaa OTjena,
3aKpEILICHHBIE B HACTOSILEM JOJPKHOCTHOM PErjaMeHTe;

x) 3HAHHA U YMEHHA B 00J1aCTH HHPOPMAMOHHO-KOMMYHHUKAITHOHHBIX TEXHOJIOIHHH,
B 00nacTu BeleHHs OIO/UKETHOTO y4yeTa.

2.2.4. bazoBrle yMEHHUS:

coOIIOaTh YTHKY JIeIOBOTO OOIICHHS;

TUIAHHPOBATh M PALMOHAIBHO MCIIONB30BaTh pabodee BpeMs;

KOMMYHMKATHBHBIC HABLIKH;

YMEHHE COBEPLICHCTBOBATH CBOH MPO(ecCHOHATBHBIN YPOBEHE;

yMeHHs B 001acTH opranu3aniy paboThl U IJTAaHHPOBAHHS.

2.3. IlpodeccroHanbHO-(YHKIHOHATEHBIE KBATH(HKAMOHHBIE TPeOOBAHHI.

2.3.1. I'paxpaHckuii ciryskalyii, 3aMeIlalnMii 10/DKHOCTh CTapIIero crenuamicTa |
paspana Ortaena, AobKeH oOpa3oBaHHE HE HHXKE CpeaHero MHpo(eCCHOHANBHOIO IO
HarnpaBJIeHHIO HOATrOTOBKH (cenManbHOCTH) Mpo(heCCHOHAIBHOTO obpasoBaHus
«lOpucnpyeHuns», WM HHOMY HalpaBJIe€HHIO [OATOTOBKH (CHEHAIBHOCTH), JJIsi KOTOPOTO
3aKOHOJaTeNbCcTBOM 00 oOpasoBanuu Poccuiickoit dejepannu yCTAaHOBIEHO COOTBETCTBHE
DaHHOMY(-bIM) HampaBleHHIO (-IM) TMOJArOTOBKH (CENHATBHOCTH(-M)), VKa3aHHOMY B
IpeabLIYIIHX NepeuHax npodeccHii, CennatsHOCTeH U HANPaBJIeHHIl IT0IN0TOBKH.
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2.3.2. T'paxpaHCKuii CITy)KallMi, 3aMEINAOIHi I0JDKHOCTE CTApIIEro CHelHatcTa |
paspspa Otzena, mobkeH obnafaTe CIEAYIOUIMMH NPOGECCHOHANLHBIME 3HAHHUAMH B cdepe
3akoHozarenbeTBa Poceniickoit ®enepariuu:

1) Konctutyuus Poccuiickoit @enepannu

2) ®enepanbubli 3akon ot 27.07.2004 r. No 79-®3 «O rocynapcTBeHHON IpakIaHCKoil
ciyx0e Poccuiickoi @enepanmmy;

3) ®enepanpHbIit KOHCTHTYIHOHHBIH 3akoH or 31 nekabps 1996 r. Ne 1-®K3 «O
cynebHoi cucreme Poceniickoit Menepamumy;

4) ®enepanbubii 3akoH ot 30 HosOps 1994 r. Ne 51-®3 «['paknaHckuii  Kojekc
Poccuiickoit ®eneparumny;

5) ®enepanbueiit 3akon ot 30 mexabps 2001 r. Ne 195-®3 «Komexe Poccuiickoi
denepanun 06 aIMHHHCTPATHBHBIX IIPABOHAPYLIEHHIX Y,

6) @enepanpuslit 3akoH 0T 24 uions 2002 r. Ne 95-D3 « ApOuTpakHBIH MpoIeccyaTbHbIH
kozieke Poceuiickoit Penepanuny;

7) ®enepanpHblii 3akoH oT 14 wHosOps 2002 r. No 138-®3 «I'paskmaHcKuii
IpoIECCYalIbHBIN KOIEKC Poccuiickoit Deneparmny;

8) ®enepanbublit 3akoH oT 08 mapra 2015 r. Ne 21-03 «Koaeke agMHHHCTPaTHBHOTO
cynonpoussojcTea Poceuiickoit @enepanuny;

9) ®enepanpuprii 3akon ot 30 gexabps 2001 r. Ne 197-03 «TpymoBoii  Kojekc
Poccuiickoit ®Deneparmy,

10) ®enepanbubii 3akon ot 13 wmioHs 2001 r. No 63-03 «VYronoBHBIH  KOJIEKC
Poccuiickoit denepauun»;

11) ®enepanpubni 3akoH ot 25 nexabps 2008 r. Ne 273-03 «O nportuBojeiicTBHH
KOPPYIILIHH »;

12) ®epepanbblit 3axod ot 27 utons 2006 r. Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX Y,

13) ®enepanenbiii 3akon oT 02 mas 2006 r. Ne 59-@3 «O mopsjake paccMOTpeH¥Hs
obpamenuit rpaxaan Poceuiickoit @enepanuny;

14) ®enepansubii 3akon ot 17 suBaps 1992 r. Ne 2202-1 «O npokyparype Poccuiickoi
Denepanun;

15) ®enepansueii 3akoH oT 26 nexabps 2008 r. No 294-03 «O 3ammre npas
IOPHIHYECKHX  JIMIL W HHIUBHAYAIbHBIX  NpPEANpPHHHMATENEeH TpPH  OCYIIECTBICHHH
rocyJapCTBEHHOT0 KOHTPOJIS (HA/30pa) ¥ MYHHIHIATBLHOTO KOHTPOJIS»;

16) Vxka3 Ilpesupenrta Poccuiickoit ®enepauun ot 11 suBaps 1995 r. Ne 32 «O
rocyJapcTBEHHBIX J0KHOCTIX Poccuiickoit Menepamuny;

17) Vka3s Ilpesunenta Poccuiickoit ®enepanmn ot 31 nmexabps 2005 r. Ne 1574 «O
Peectpe nomkHocTel denepaabHOM rocy1apCTBEHHOH rPpaXKIaHCKOM CITyKOBIY;

18) Yka3s Ilpesunentra Poccuiickoit @emepanum ot 21 centsbps 2009 r. Ne 1065 «O
NPOBEPKE  JIOCTOBEPHOCTH M  IIOJIHOTBI  CBEJEHMI, [pEJCTaBIIEMBIX  TpaKIaHAMH,
NPETEHAYIOMMMH Ha 3aMelleHHe JODKHOcTeH (enepanbHOil rocyaapcTBEHHOH CIyKObBI, M
(enepabHBIMH  TOCYHapCTBEHHBIMH  CIHY)KAIIMMH, H  cobmojenus  (eaepaabHBIME
rocyIapCTBEHHBIMHU CIIYKAIMMH TpeOoBaHuil K CITy)KeOHOMY NOBEIEHHION;

19) Yka3z Ilpesunenta Poccuiickoit ®emepaumu ot 01 mions 2010 r. Ne 821 «O
KOMHCCHAX 10 coOmoneHuio TpeboBaHHil K cCiyxeOHOMY NOBeIeHHIO (elepaTbHBIX
rOCYapCTBEHHBIX CJIYKAIMX U YPErYJIMPOBAaHHIO KOH(IHKTA HHTEPECOBY,;

20) ITocranosnenue IpaBurensctBa Poceniickoit @epepanuu ot 30 urons 2004 r. Ne 401
«O DenepanbHoii city)be o HKONOTHIECKOMY, TEXHOJOIHYECKOMY H aTOMHOMY HaI30py »;

21) IToctanosnenne IlpaBurenscTBa Poccuiickoit @eneparmu ot 15 uions 2009 r. Ne 477
«O6 yteepxnenun IIpaBun Jenompom3BoACTBA B (hel€palbHbIX OpPraHax HMCHOTHHTEILHOM
BJIACTH Y,
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22) Ilocranosnenue IlpaButensera Poccuiickoit Menepauuu ot 22 centabps 2009 r. Ne
754 «O6 yrsepxnenuu IlonmoxeHHs o0 CHCTeME MEXBEJOMCTBEHHOTO 3JIEKTPOHHOIO
JIOKyMEHTo00O0poTa Y,

23)  llpukas ®enepanbHOi CIyKOBI IO HSKOJOTHYECKOMY, TEXHOJOTHYECKOMY H
aToMHOMY Hajzopy oT 28 urons 2016 . Ne 251 «O6 yrBepxxaenun [lonoxenus o Kaskazckom
ynpasneHud @enepaibHoi CiyObl 0 JKOJIOTHYECKOMY, TEXHOJOIMHYECKOMY H aTOMHOMY
Ha/130py»;

24)  Tllpuxaz @enepanbHOH CIYXKObI 0 3KOJOIHYECKOMY, TEXHOJIOTHYECKOMY H
aToMHOMY Hazn3opy oT 28 Hosbps 2017 Ne 510 «O06 okazaHHM METOOHYECKOH ITOMOIIH H O
NPOBEPKE KOHTPOJIBHO-HAA30PHBIX OTAEIOB TEPPUTOPHATBHBIX OpraHoB DenepanbHo CiryK0O5b
T0 3KOJIOTHYECKOMY, TEXHOJIOTHYECKOMY M aTOMHOMY HAI30py»;

25) llpuxas @enepanpHOil CIykKOBI 10 3IKOJOTHYECKOMY, TEXHOJIOTHYECKOMY H
aroMHoMy Haasopy ot 22 gexaOps 2009 r. Ne 1046 «O6 yrBepxnenuu [lonoxenus o nopsaxe
npescTaBieHus HHTepecoB MenepanbHON ciy kOBl 10 IKOJIOrHYECKOMY, TEXHOJIOTHUYECKOMY H
aTOMHOMY Ha/a30py H €e TeppUTOpPHATBHBIX OPraHoB B cyaax Poccuiickoit ®enepanim»;

26)  Ilpuxas Pocrexmamszopa ot 16 aBrycra 2016 r. Ne 343 «OG yrBepkieHHH
ITonoxxenus o mopsiike NMpOBENCHHA CIyKeOHOM MPOBEpKH M NMPHMEHEHHS IHCIHILUIMHAPHBIX
B3pICKaHuH B DenepanpHOH CoyxOe MO IKONOTMYECKOMY, TEXHOJIOTHYECKOMY H aTOMHOMY
HaJ30py»;

27)  Ilpuxas Pocrexnansopa ot 28 utons 2011 r. Ne 328 «O6 yreepxnennun Kopekca
3THKM H CIyxeOHOro INOBEACHHS TOCYAAapCTBEHHBIX TIpaKTaHCKHX chyxamux PeneparbHoM
CITyKOBI TT0 5KOJIOTHYECKOMY, TEXHOJIOTHIECKOMY H aTOMHOMY HaI30py»;

28) Ilpuxa3 MunskoHompazeutus Poccun ot 30 anpens 2009 r. Ne 141 «O peanuszanun
nosoxkeHui MenepanbHoro 3akoHa «O 3amMTe NpaB OPHAHYECKHX JTHII H HHAWBUAYAJIbHBIX
NpeAnpUHUMATENeH IpH  OCYIIECTBICHHM TIOCYJapCTBEHHOrO KOHTpons (Haasopa) H
MYHHIHIIAIBHOTO KOHTPOJIA.

2.3.3. Vuble npo(eccHOHAIbHBIE 3HAHUS BKIIIOYAIOT:

1) monsaTHA, 1leTH, 2IEMEHTHI FOCYJapCTBEHHOTO YIIPaBICHHS;

2) OCHOBHBIE HANIPABJIEHHUS COBEPIIEHCTBOBAHUS FOCYAAPCTBEHHOTO YIIPABICHHS;

3) 3nanue MPaBONPHMEHHTENBHON TPAKTHKH, B TOM YHCIIE ONpEeNeHHH, pelueHunit
M IIOCTAHOBJICHMH H MHBIX HOPMATHUBHO - MPABOBBIX akTOB KoOHCTHTYyLHOHHOrO, BepxoBHoro,
Beiciero apbutpaikHoro cymoB Poccuiickoit @enepanuu, EBponeiickoro cypma mo mpasam
4EJI0BEKa, HHBIX OPraHoB CyAe0HOH CHCTEMBI,

4) 3HaHHE aKTOB IOCYJapCTBEHHBIX OPraHOB, COAEpXKAIlUX  Pa3bsICHEHHA o
BOIIpOCAM, OTHOCHINUMCS K KoMueteHuud PenepanbHOH CinyxObl MO 3KOJIOrHYECKOMY,
TEXHOJIOTHYECKOMY M aTOMHOMY Ha/30py M YTIpaBiIeHHs;

2.3.4. I'paskaancKuH cirykaliui, 3aMelaromui JO/DKHOCTh CTApIIero crenHatucTa |
paspszaa Ornena, fomkeH o0nazarh CleayOIUME TPodecCHOHAIBHBIMU YMEHHIMH:

1) moaroToBka IPOEKTOB IIPHKA30B U paclopsKeHUu YpaBieHus;

2) NMOATOTOBKA IPOEKTOB OTBETOB TIpakJaHaM M OpraHu3auusM B COOTBETCTBHH C
TpeboBanusamu PenepanpHoro 3akoHa ot 02.05.2006 Ne 59 «O mopsake paccMOTpeHHS
obpautenuit rpaxxnan Poccuiickoit @enepanuny,

3) BeJieHHE NIPETEH3HOHHO-HCKOBOH paboTH;

4) nmnpencTaBleHHE HHTEPEcOB YIpaBleHHS B CyJeOHBIX, IPaBOOXPaHHTENbHBIX,
aJIMMHUCTPATUBHBIX H MHBIX OPTaHaX U YUPEIKICHUAX.

2.3.5. I'pakpanckuii ciysKamlui, 3aMemaoHi JoDKHOCTh CTapllero crenuamicTa |
paspsiaa Otnena, noskeH o0IaaThk ClIeAyIOMMME QYHKIIHOHATBHBIMH 3HAHHAMH:

1) MoOHATHA HOPMBI IpaBa, HOPMATHBHOIO IPAaBOBOTO aKTa, MPABOOTHOIIEHHH H HX
IIPU3HAKH;

2) NOHATHE INPOEKTA HOPMATHBHO IPABOBOTO aKTa, HWHCTPYMEHTBI H 3Tallbl €ro
pa3paboTKH;



6

3) moHATHE O(HUIMAIBLHOIO OT3hIBA HA IPOEKT HOPMATHBHOIO MPABOBOr0O aKTa: JTAIEL,
KJIIOYEBEIE [IPHHIIMIIBI U TEXHOJIOTHH pa3paboTkH;

4) mopslOK M OCOOEHHOCTH TIPOM3BOJACTBA [O JejaM 00 aJIMHHHCTPATHBHBIX
IIPABOHAPYIICHUSIX;

5) nopanok u 0coOeHHOCTH 0(OPMIICHUS POLECCYATBHBIX JOKYMEHTOB;

6) NOPAIOK CYJ0NPOM3BO/ICTBA B CYAaX Pa3THYHBIX IOPUCIHKIIMI 1 HHCTAHLIMIL;

2.3.6. I'paknanckuit ciayKalui, 3aMelNaloIiil OJDKHOCT CTApIIEro crenuanucTa 1
paspsazna OTaena, 1o/mKkeH 00J1a1aTh CAEAYIOMUME QYHKIMOHAILHBIMH YMEHHSIMH:

1) paspabareIBaTh, paccMaTpUBaTh M COIVIACOBBIBATEH [IPOEKTHl HOPMATHBHEBIX NPABOBLIX
aKTOB H JIPYTHX JIOKYMEHTOB;

2) noAroTaBaMBaTh O(HIHATEHBIC OT3BIBLEI HA TPOEKTHl HOPMATHBHBIX MTPABOBBIX AKTOB;

3) NOAroTaBIMBATL METOAHYECKHE PEKOMEHIAIIHH, Pa3bsICHEHHS;

4) noAroTaBnMBaTh aHATHTHYECKHE, HHPOPMAIMOHHEIE H {PyTHe MaTEPHAIBI;

5) OpraHM30BBLIBATE H IPOBOIHTH MOHUTOPHHT NPHMEHEHHS 3aKOHOAATENLCTB;

6) yuacTBOBaTh B paboTe 110 NPOBEIEHUIO CIIYKEOHBIX IPOBEPOK;

7) MOArOTABIMBATh IIPOEKTHI OTBETOB IpakIaHaM M OPraHH3alHsIM B COOTBETCTBHH C
TpeboBanuamMu DenepansHoro 3akonHa ot 02.05.2006 Ne 59 «O mnopsake paccMOTpeHHs
obpamenuit rpaxnan Poceniickoit ®enepanumny

8) BECTH NPEeTEeH3HOHHO-HCKOBYIO paboTy;

9) npencrapnaaTe MHTEpechl YIpaBieHHSs B CYHeOHBIX, MPABOOXPAHHTE/BLHBIX,
aJIMHHUCTPATHBHBIX M MHBIX OpraHaX M YUpemKJAeHHUsIX.

III.  JIo/kHOCTHBIE 00SI3AHHOCTH

3.1.  Crapmmii cnennanuct 1 paspsina Oraena obsizan:

3.1.1. B cootBercTBHH co cTaThell 15 Denepanshoro 3akona ot 27 wmons 2004 r.
Ne 79-@3 «O rocynapcTBeHHOM rpaxnaHckoi cmyxbe Poccuiickoit ®enepauun» (manee -
®epnepanbHelii 3akoH Ne 79-D3):

cobmonars Konerurymuio Poccuiickoit @enepanyn, denepaibHble KOHCTHTYIHOHHbIE
3aKOHBI, (eJiepalibHble 3aKOHbI, HHbIE HOPMAaTHBHBIE TPaBOBBIe akThl Poccuiickoit denepaun,
KOHCTHTYLIMHM (yCTaBbl), 3aKOHBI U HHbIE HOPMATHBHEIE PABOBbLIE aKThl CyOBekTOB Poccuiickoii
denepanuu 1 obecnednBaTh HX HCIIOJIHEHHE;

HCIIOTHATh 10JDKHOCTHBIE 00S3aHHOCTH B COOTBETCTBHH C JIOJDKHOCTHBIM PErJIAMEHTOM;

MCIIOJIHATh TOpYYEHHS MNODKHOCTHBIX IIMI[, YKa3aHHBIX B IyHKTe 1.5 Hacrosimero
periaMeHTa, AaHHBIE B Ipe/enax HX MOJHOMOYHH, YCTAaHOBJIEHHBIX 3aKOHOJATEIILCTBOM
Poccuiickoit @epepanuu;

cobmonaTh NpH HCIOTHEHHH JIOJDKHOCTHBIX 00s3aHHOCTEH paBa U 3aKOHHBIE HHTEPECH
rpakiaH M OpraHu3allHii;

cobmoaars ciyxebHbIi pacnops10K TeppUTOPHANIBHOTO oprana PocTtexHanzopa;

NO/JIEPXKHBATh YPOBEHb KBATM(HUKAIMU, HEOOXOMMMBIH JUIS HAIUIKAIIETO HCIIOJHEHHS
JOJDKHOCTHBIX 00SI3aHHOCTEH;

HE pasrjamarh CBEJEHHS, COCTABISIONIME TOCYJAPCTBEHHYIO H HHYIO OXPaHIEMYIO
(enepanbHBIM 3aKOHOM TalHy, a TaKKe CBEICHHs, CTABIINE €My H3BECTHBIMH B CBS3H C
HCITOJJHEHHEM JIOJDKHOCTHBIX 00s3aHHOCTEH, B TOM YHCJIE CBEIEHHWS, KacalolIHecs YacTHOMH
)KH3HH H 3I0pPOBbs IPak/aH WIIM 3aTParuBarolie HX YeCTh U JOCTOMHCTBO;

Oepeub TrOCY[HAapCTBEHHOE MMYLIECTBO, B TOM WYHCJE IIPEJOCTABJIEHHOE €My JUIs
HCIOJIHEHHS JOJKHOCTHBIX 0053aHHOCTEH;

TPE/ICTaBIATE B YCTAHOBJIEHHOM IODPAAKE IPEXyCMOTpPEHHBIC (DefepalbHbIM 3aKOHOM
CBEJEHHUS 0 cebe U YIeHax CBOeil CeMbH;

coobmare 0 BBIXOZE M3 rpaxknancTa Poccuiickoit Denepauuu wim o npuoOpeTeHHH
IPXIaHCTBa JPYroro rocyapcTsa B J€Hb BBIXOJA M3 rpaxnancTBa Poccuiickoit Denepannu
HIIH B JIEHb IPHOOPETEHUs IPaKIAHCTBA IPYTOr0O roCy/1apCTBa,;
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cobioaTe OrpaHMYEHMs, BBIIOJNHATE 00s3aTeNbCTBA M TpeOOBaHHS K CIy:KeOHOMY
[IOBEICHUIO, HE HAPYLIATh 3alIpeThl, KOTOPLIE ycTaHOBIeHE! DenepanbibiM 3akonom Ne 79-03 u
JIpYruMH (heiepaibHBIMH 3aKOHAMH;

co001aTh pyKOBOJMTETIO YIIPABICHUS O JTHYHOMN 3aMHTEPECOBAHHOCTH TIPH MCIIOIHEHHH
JOJDKHOCTHBIX 00s3aHHOCTEH, KOTOpask MOKET NPUBECTH K KOH(IMKTY HHTEPECOB, IIPHHAMATE
MEpBI 110 NPEAOTBPAILEHHIO TAKOTr0 KOHGIIHKTA,

cobmonaTe 00LIMe NPUHIHITE CTY/KEOHOTO MOBEJACHHS TOCYAPCTBEHHBIX MPakIaHCKHX
ClyXalmux,  yTBepikAeHHble — Ykasom  [Ipesuwpenta  Poccuiickoit  @enepamuu  OT
12 aBrycra 2002 r. Ne 885 «O6 yrBepkiaeHHH OOIIMX IPHHIUIIOB CIIYKE€OHOrO MOBENEHHS
rocynapcteeHHbIX  ciyxamux» (Cobpanue 3akoHonatensctBa Poccmiickoit  ®enmepanmm,
19.08.2002, Ne 33, ct. 3196; 26.03.2007, Ne 13, ct. 1531; 20.07.2009, Ne 29, cr. 3658) (nanee -
Vka3 [Ipe3unenrta Ne 885).

BBIIIOJIHATL TPEOOBAaHUA HOPMATHBHO-IIPABOBBIX, PACHOPSIUTEIbHBIX H HHBIX aKTOB
@enepanpHOR CIyKOBI 110 9KOJOTHUECKOMY, TEXHOJIOIHYECKOMY M aTOMHOMY Ham3opy (mamee —
Poctexnanzop) u YnpasineHus.

3.1.2. YwuactBoBaTh B pa3pabOTKe TEXHMYECKOTr0, IKOHOMHYECKOT0, OPraHH3aIHOHHOTO
H MPaBOBOTO MEXAaHH3MOB pealM3allii ToCyJapCTBEHHOH MONMTHKH B YCTaHOBIEHHOH cdepe
JACATECIIBHOCTH.

3.1.3. Ilo nopy4eHH:o pyKOBOJICTBA YIPABIE€HHs OTCTAWBATh MO3MIIHH, 3aLIMINATE IIpaBa
U 3aKOHHBIE WHTepechl PocTexHanazopa M YopapieHHs B OTHOLICHHSIX C JPYTMMH OpraHaMu
rocy/lapCcTBEHHOH BJACTH, OpraHW3alMsMH, B TOM 4YHClle B CyJAeOHBIX HWHCTaHIIMAX,
[IPaBOOXPAHHUTEIBHBIX M KOHTPOJIBHEIX OpraHax, a TakKe B KOJUIErHalbHBIX OpraHax, Kk paborte
KOTOPBIX TPHBJIEYEH TEPPUTOPHATILHEIA opran Poctexnanazopa.

3.1.4. PaccmarpuBaTh yCTHEBIC WIIH ITHCHMEHHEIE OOpAIlleHHs TPAXKJAH H IOPHIHYECKHX
JIMIL B COOTBETCTBHMH € KOMIIETEHIIUEH OTzeNa.

3.1.5. OcymecTtBnare Mo mopyueHH0 HavansHuka Otaena cOop, aHauu3, OIEHKY,
obobuenne uHdopMalMKU ¥ TOTOBUTH aHATTUTHYECKHE, HHQOPMALIHOHHEIE, CIIPABOYHBIE U HHEIE
MaTepHaibl O COCTOSHMM paboThl IO HampapieHHIO AesrenbHocTH OTAena, a TakKe BHOCHTH
TIPEUIOKEHHUS 110 €€ YIYUIIECHHIO U Pa3peLIeHHIO BOZHUKAIOLIHX ITPoOIieM.

3.1.6. Ilo nopyuenuio HayanbHuka Otzena YipaBlieHHs Y4acTBOBATh B KOMILIEKCHBIX,
TEMAaTH4eCKHX M KOHTPOJBHBIX MPOBEPKAX JAEATENBHOCTH CTPYKTYPHBIX IOJ(pa3elieHHi
YnpasneHus.

3.1.7. B cootBeTcTBHM ¢ TnpuKazoM @eaepanbHOH CIYXKOBI MO 3KOJIOTHMYECKOMY,
TEXHOJIOTHYECKOMY M aTroMHOMY Hamsopy oT 28 nosOps 2017 Ne 510 «OO6 oxazanuu
METOJIMYECKOH IIOMOLIH M O NPOBEPKE KOHTPOJILHO-HAJ30PHBIX OTAEI0B TEPPUTOPHATLHEIX
opranos MeepalibHOH CITyKOBI 110 IKOJTOTHUECKOMY, TEXHOJIOTHUYECKOMY H aTOMHOMY HaJI30py»
OpraHu30BbIBATh W MPOBOAHUTH NPOBEPOYHBIE MEPONPHITHS KOHTPOILHO-HAI30PHBIX OT/IEIOB
TEPPUTOPHAJIBHBIX OPraHoB Y IPaBJICHHS.

3.1.8. BeiaBusTe npaBoBbie npobieMbl B JIESTEIBHOCTH YIIPABIEHHA H MOTPEOHOCTH B
IIPaBOBOM O0€CTIeUeHHH TOH e TeILHOCTH.

3.1.9. T'oTOBUTH OTHYETHI, CIpPaBOYHBIE M AHAIUTHYECKHE MATEPHAIBl 110 BOIPOCAM
[IPaBONPHMEHHUTENIBHOM MPAKTHKH M COCTOSHHUIO IIPaBOBOM pabOoTEHL.

3.1.10. BeigBIsiTH TPHYHUHBI W YCJIOBHS, CMOCOOCTBYIOIIHE HAPYIIEHHIO 3aKOHHOCTH
TOJDKHOCTHBIMH JIMIIAMHM  YTIpaBjIeHHs, Y4acTBOBAaThb B IIOANOTOBKE M OCYIIECTBICHHH Mep,
HAIPaBJICHHBIX HA YCTPAHEHHE IIPUYMH H YCIO0BUH, CIOCOOCTBYIOMUX HAPYIICHHIO 3aKOHHOCTH.

3.1.11. IlpoBoauTh MPaBOBYIO 3KCIEPTH3Y HMPOEKTOB IPUKA30B, HHCTPYKILHH H IPYTHX
HEHOPMATUBHBIX M HHBIX IIPABOBBIX aKTOB Ha COOTBETCTBHE JEHCTBYIOIIEMY 3aKOHOIATEILCTBY
Poccuiickoit ®enepanun.

3.1.12. OcyuecTBiaTs OpraHHU3allHOHHO-METOAMYECKOe oOecreyeHne JesSTeILHOCTH
YnpagsieHus.

3.1.13. OxaspiBaTh OTJ€NaM, IO HX 3aIpocaM, IOPUIHYECKYIO MOMOINb B MOArOTOBKE
MIPOEKTOB HEHOPMATUBHBIX NTPABOBBIX AKTOB.
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3.1.14. TlogrorapiMBaTh H MPEJCTABIATE PYKOBOAUTENIO YIIPABIEHHS MIPEIOKEHUs 00
OTMCHE MM H3MEHEHHHM H3/[aBAEMBIX JOJ/DKHOCTHBIMM JIMIIAMH HEHOPMATHBHBIX IPaBOBBIX
aKTOB.

3.1.15. PaspabareiBaTh  METOIMYECKHE DPEKOMEHJALMH, a TakkKe MPOEKTHI
HEHOPMATHBHBIX [PABOBBIX aKTOB, HAIPABJICHHBIX HA TOBBINEHHE 3(MGEKTHBHOCTH MIPABOBOH
paboTel YnpaBieHus.

3.1.16. OcymecTBIATE IOArOTOBKY NPOEKTOB THIOBBIX JOKYMEHTOB, HCIOIb3yEMBIX
noapasJe’IeHussMH Y IpaBIeHH.

3.1.17. Pa3bicHATE TOCYNapCTBEHHBIM TIPAXKIAHCKUM  CIYKaluM  YTIpaBieHus
MOJIOXKEHHA ~ JCHCTBYIOLIET0  3aKOHOJATENbCTBA, OCYINECTBISATH HHCTPYKTHPOBAHHE IO
IIPABOBEIM BOMIPOCAM.

3.1.18. OtBeuats Ha 3ampOCHl CTPYKTYPHBIX [10Jpa3/ie/ieHuil YIIpaBlieHus 10 BOIPOcaM
NpUMEHEHHS 3aKoHo1aTenbeTBa Poceniickoit Oeneparmy.

3.1.19. VuactBoBaTh B pa3zpaloTke M pealH3aldH MOPOrpaMM MOBBILIEHHS MPaBOBOH
KBATH(HKALMHU, IOPHIMIECKHX 3HAHHH H HaBBIKOB COTPYAHHMKOB YIpABICHHS, B MPOBEICHUH
3aHATHH ¥ CEMHHAPOB 110 TPAaBOBBIM BOIIPOCAM B CHCTEME NOBBIICHUS KBATH(PHKALMA U JAPYIHX
thopmax obydeHus.

3.1.20. OcymecTBIATE O3HAKOMIIEHHE TIOCYIAPCTBEHHBIX TIPAKIAHCKHX CIYKAIUX
Ynpasnenus ¢ TpeOyeMBIMH 3aKOHOJATEILHBIME M HHBIMH HOPMATHBHBIMH aKTaMH, OKa3bIBaTh
UM TIOMOIIb B IOUCKE HEOOXOIMMBIX MPABOBEIX JOKYMEHTOB.

3121 ObecneunBars IIPABOBLIMH Cpe/IcTBaMH B3aUMOJeHCTBHE c
[PaBOOXPAHHUTENbHBIMU U APYTUMH KOHTPOIHPYIOIAMH OPraHaMH.

3.1.22.  OrpeuaTh Ha 3ampochl IPABOBOI0  XapakTepa, MOCTYHNAIOIIHE  OT
IIPaBOOXPAHHTEIBHBIX H KOHTPOJIUPYIOIIHUX OPraHoB. \

3.1.23.  OpraHu30BBIBaTh pa3pabOTKy  HEHOPMATHBHBIX  IPaBOBBIX  aKTOB,
PETYJIMPYIONHX IPETEH3HOHHO-HCKOBYIO padoTy Y IpaBleHHs.

3.1.24. TlpencTaBnsrk B yCTAaHOBJIGHHOM IIOPS/IKE MHTEPECHl YIIpaBIEHHS B CyAeOHBIX
oprasax, MpoKyparype, HHBIX OpraHax rocyJapCTBEHHOH BJIACTH M MECTHOTO CaMOYIIpaBJIEHHS,
NPEANPUATHAX, YIPEIKICHUSX H OPraHH3alHsiX.

3.1.25. YyacTBOBATE B IOArOTOBKE MPOLECCYATBHBIX JOKYMEHTOB.

3.1.26. OcymecTBIATh METOANYECKOE PYKOBOJACTBO H CONPOBOMKIEHHE AEATENHLHOCTH 110
BOIIPOCAM IIpaBoBOro obecrnedeHus 060coOIEHHOT0 CTPYKTYPHOrO MOApasjiesieHus: Y npasJieHH s
no Pecnybnuke Jlarecraw.

3.1.27. O6obmars HHpOpPMAIHIO, MOTYYEHHYIO OT CTPYKTYPHBIX IOApa3feseHui, s
IIOJITOTOBKH OTYETHOCTHU B L{eHTpanbHeIi anmapart.

3.1.28. OcymecTBnsTe HHBIE (QYHKIMH, onpejeiseMsle HadaneHHkoM OTzena
YrpasieHnus.

IV. Ilpasa

4.1.  Crapumuii cnermanucr 1 paspsaga OTena UMEET IpaBo:

4.1.1. B coorBercTBuM co craTeeit 14 denepansHoro 3akona ot 27 wurons 2004 r.
Ne 79-@3 «O rocynapcTBeHHO# rpaxkaanckoii cinysxbe Poccuiickoit @enepanuuy Ha:

obecrnieyeHne HaIEeKAIIHX OPraHA3aMOHHO-TEXHUYECKHX YCIIOBHH, HEOOXOINMBIX JUIs
MCIIOJTHEHUS JIOJDKHOCTHBIX 0053aHHOCTEH;

O3HaKOMJIEHHE C  JOJ/DKHOCTHBIM  DErJaMeHTOM M HHBIMH  JIOKyMEHTaMH,
ONpPEJIeIAIOLINMH €T0 MPaBa K 00A3aHHOCTH 110 3aMeIaeMOi JOKHOCTH IPAKIAHCKOM CITyKObI,
KPHTEPHAMH OLEHKH (P (EKTHBHOCTH HUCIIOHEHHS JOKHOCTHBIX 00513aHHOCTEl, MOKa3aTe sIMK
pe3yNBTATUBHOCTH NPOMQECCHOHANEHOM Cly)KeOHOM NesSTeNbHOCTH H YCIOBUAMH JOKHOCTHOTO
pocTa;

OTIBIX,  OOECHEYHBAEMBIH  YCTAHOBJIEHHEM  HOPMAIBHONH  IPOJOJLKHTENLHOCTH
CIy)KeOHOro BpeMeHH, IPeIOCTaBIeHHEeM BBIXOIHBIX IHEH M HepabouMX NpasJHHYHBIX IHEH, a
TAK)KE EKETOHBIX OIIAYUBAEMBIX OCHOBHOTO M JIONOJIHHTEIBHBIX OTIIYCKOB;
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OIJIATY TPYJla H JIPYTHE BBIIIATHI B COOTBETCTBHE ¢ DeepalbHBIM 3aKOHOM OT 27 HI0JIs
2004 r. Ne 79-03 «O rocynapcTBeHHOH rpaxjaHckoil cinyxk6e Poccumiickoii ®enepanumy,
MHBIMH HOPMaTHBHBIMH IIPaBOBEIMH akTaMu Poccuiickoit ®enepanuu u co cayxeGHBIM
KOHTPAKTOM;

[OJIyYeHHE B TOPAZKE, YCTaHOBIEHHOM 3aKOHOAATEIbcTBOM Poccumiickoit Penepaliun,
HH(OpMAlMH H MaTepHaIoB, HEOOXOAUMBIX JUISl HCTIOJHEHHS JOJKHOCTHBIX 00s3aHHOCTEH, a
TAK)K€ HA BHECCHHE MPEMIOKEHHH O COBEPUICHCTBOBAHHM JIESTENBHOCTH TOCYIApCTBEHHOTO
oprasa;

JOCTYNl B TIOpsAAKE, YCTAHOBJIEHHOM 3aKoHOJAaTenbcTBOM Poccuiickoit ®emepanum, x
CBEJICHHSM, COCTABISIIOIIMM TOCYAAPCTBEHHYIO TaiHY, €CIH HCIOJHEHHE JIOJKHOCTHBIX
00s13aHHOCTel CBA3aHO C UCTIONIB30BAHHEM TAKHX CBEICHMH;

JOCTYIl B IOPSJKE, YCTAHOBICHHOM 3aKOHOIarelbcTBOM Poccuiickoit dejpepaiuu, B
CBA3H C HCIIOJIHEHHEM JIOJDKHOCTHBIX 0O0S3aHHOCTEH B TOCYJapCTBEHHBIE OpPraHbl, OpPraHbI
MECTHOI'0 CaMOYIIPABJICHUs, 00IIeCTBEHHBIE 00HEIHHEHNS ¥ HHEIE OPraHu3aIiH;

O3HAKOMJIEHHE C OT3BIBAMH O €ro npoQecCHOHAILHON CIIyKeOHOH AeATebHOCTH H
APYTHMH JTOKYMEHTAMH JIO BHECCHHS HX B €r0 JIMYHOE JIeJI0, MaTepHATaMH JIMYHOTO Jefa, a
TaK’Ke Ha NPUOOIIEHHE K JIMYHOMY JIeNy ero MHChbMEHHBIX 00BACHEHHH U JIPYTHX IOKYMEHTOB H
MaTepHaloB;

3allUTY CBEIEHHH 0 MPaXKIAaHCKOM CITY)KalleM;

JIOJDKHOCTHOH pOCT Ha KOHKYPCHOH OCHOBE;

npodecCUOHAIbHOE pa3sBUTHE B MOPSJKE, YCTaHOBJIEHHOM (DelepalbHbIM 3aKOHOM OT
27 wmiona 2004 r. Ne 79-®3 «O rocymapcTBeHHOH rpaxkaaHckoil ciyxbe Poccuiickoii
Qenepauuu» U ApyTUMH (PpeaepalbHBIMU 3aKOHAMH;

YJIEHCTBO B podecCHOHANEHOM COI03€;

paccMOTpeHHE MHAMBUIYAIBLHBIX CITyKeOHBIX CIOPOB B COOTBETCTBUU ¢ DelepanbHbIM
3akoHOM oT 27 utons 2004 r. Ne 79-03 «O rocynapcTBeHHOH rpaxkaaHckoi ciuyxbe Poccuiickoit
Denepaunny» U Ipyrumu (eaepaTbHBIMH 3aKOHAMM;

IIPOBEJICHHE TI0 €0 3asBJICHHUIO CIIYXKeOHOM POBEPKH;

3alMTy CBOMX IPaB M 3aKOHHBIX HHTEPECOB Ha TIPakIaHCKOH ciyxbe, Brioyas
00aoBaHus B CYJIe X HApYIICHHUS;

MEIUIIHHCKOE CTPaXOBaHWE B COOTBETCTBHH ¢ (DenepalbHBIM 3aKOHOM OT 27 HIOJS
2004 r. No 79-®3 «O rocynapcTBeHHO# rpaskaaHckoit cmyxOe Poccumiickoit @enepanuny» u
QenepalbHbIM  3aKOHOM O  MEJHIIMHCKOM CTPaxOBAaHMHM TOCYJAPCTBEHHBIX  CITYKAIHX
Poccuiickoit ®enepanuu;

rOCY/IapCTBEHHYIO 3allUTYy CBOMX MKHM3HHM M 3[0POBbS, JKH3HH M 3/I0POBbsS UIEHOB CBOEH
CeMbH, a TAK)Ke TIPHHA/UICKAIIEr0 eMy HMYIIEeCTRa;

rocyaapcTBeHHOE NMeHCHOHHOe ofecriedeHne B COOTBETCTBHH ¢ PeaepaibHBIM 3aKOHOM
or 15 nmekabpss 2001 r. Ne 166—®3 «O rocynapcTBEHHOM IIEHCHOHHOM OOECIeYeHHH B
Poccuiickoit ®enepanun» (Cobpanne 3akoHoaatenseTBa Poccuiickoit @epepannu, 2001, Ne 51,
cT. 4831; 2017, N 27, ct. 3945; Ne 30, cT. 4442);

MHBIE IIpaBa, IIPeJOCTaBJIEHHbIE 3aKoHOIaTenscTBOM Poccuiickoit  Depepaliuy,
npukasaMu PocrexHanzopa u ¢y eOHbIM KOHTPAKTOM.

V. OTBercTBEeHHOCTDL

5.1. Crapmmii cnenmamact 1 paspama OTmena HeceT OTBETCTBEHHOCTH B IIpefienax,
ONpeIENIEHHbIX 3aKoHoAaTenbcTBOM Poccuiickoit Mepepanum:

38 HEHCIOJHEHHE WJIM HEHaJJe)kaliee MCIOJHEHHE BO3JIOXKEHHBIX Ha HETO
00s3aHHOCTEH;

33 HE COXpaHEHHE roCyIapCTBEHHOH TaiHbl, a TAKXKe pasrlialleHue CBEIEHHI, CTaBIINX
€MY M3BECTHBIMH B CBSA3H C UCIIOJIHEHHEM JOKHOCTHBIX 00s13aHHOCTEI;
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3a jiefictBre wiM Oe3jielicTBHe, Beyllee K HApYIICHHIO MPaB H 3aKOHHBIX MHTEPECOB
rpaXkaaH, OpraHu3armi;

3a NPUYHHEHHE MaTEPHAIbHOIO, HMYIIECTBEHHOTO yiepOa;

38 HECBOCBPEMEHHOE BBINOJIHEHHE 3a[lAHHH, MPHKA30B, PAcIOPKCHHN W TOpY4YeHHil
JIOJDKHOCTHBIX JIMIL, YKa3aHHbIX B IyHKTe 1.5 Hacrosimero periameHTa, 3a HCKIIOUCHHEM
HE3aKOHHBIX;

3a HECBOEBPEMEHHOE pAcCMOTPEHHE B IpeAeiax CBOEH KOMIIETEHIHH oOpaieHuit
rpax/iad ¥ OOMIECTBEHHBIX OOBEAMHEHHI, a TaKKe YYPEKICHHH H HWHBIX OpraHH3aIMii,
rocy/IapCTBEHHBIX OPraHOB U OPraHOB MECTHOI'O CaMOYTIpaBJIeHHS,

3a COBEPIICHHE JICHCTBHH, 3aTPyHAOIMX paboTy OpraHoB rocyaapcTBEHHOI BllacTH, a
TaK>kKe MPUBOJAIIMX K [I0JPLIBY aBTOPHTETA I'OCYIaPCTBEHHBIX TPAKIAHCKHX CITYIKAIIKX;

3a  HecoOmojeHue oO0s3aHHOCTEH, 3aNPETOB M OTPaHWYEHHH, YCTAHORJIEHHBIX
3aKOHO/IATeNIbCTBOM O I'OCY1apCTBEHHOM ciyx0e H IPOTHBOACHCTBHIO KOPPYIIIHH;

33 HapyIIECHHE MMOJI0KEHUH HACTOSAIIET0 JOIKHOCTHOIO PerjiaMeHTa.

['paxnanckuii  ciyxamuii He BIIpaBe HCIONHATH [JaHHOE €My HENpPaBOMEPHOE
nopy4enue. [Ipu nomyyeHnH oT COOTBETCTBYIOMIErO PYKOBOAMTEIS IIOPYYEHHS, SBIIAIOMErocs,
10 MHEHHIO TPXKIAHCKOIO CIIyKalllero, HelpaBOMEpPHBIM, I'PAKIAHCKHH CITYXKAIHH J0JBKEH
NPEJICTABUTh B NHMCbMEHHOH (hopMe 0OOCHOBaHME HENPABOMEPHOCTH JAHHOTO IOPYYEHHS C
yKa3aHHeM TOJIOKeHHH 3aKkoHojatenbcTBa Poccuiickoit ®Denepaunu, KOTOpble MOTYT OBITH
HapymieHbl TpPH HCHOJHEHWH JIAHHOrO T[IOPYYEHHs, U TMOJYYHTh OT PYKOBOIHUTENS
MOOTBEPKACHHUE 3TOr0 NIOPYYEHHS B MUCbMEHHOH opme.

B cinygae noarsepixkienus pyKOBOJHTENEM NaHHOTO MOPYHYEHHMs B IIUCBMEHHOMH (hopme
TPaXKIAaHCKHH CIIyKallui 00s3aH 0TKa3aThCs OT €r0 HCIOJIHEHHS.

B crmydae McrnojHeHMs TpaXIaHCKHM  CIIY)KAlIMM —HENPABOMEPHOTO TOpydeHHS
TPKIAHCKHH CITY)KAIHA MW JaBUIMI 3TO MOpY4YeHHE PYKOBOIMTENb HECYT JHCIHILIHHAPHYIO,
IPayKIaHCKO-TTPABOBYIO, a[IMUHHCTPATHBHYIO HJIH YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH
C IEHCTBYIOIIMM 3aKOHO/1aTEILCTBOM.

I'paxnanckuil ciuyskamui He BIOpaBe HCIONHATE JAHHOE €My HEpaBOMEPHOE
nopy4erue. [Ipy mony4eHHH OT COOTBETCTBYIOIIETO PYKOBOMHUTENS NMOPYYEHHUS, SBIISIONIEr0cs,
0 MHEHHIO IPa)IAHCKOTO CIYJKAalllero, HENpPaBOMEPHBIM, IPAKIAHCKHH CHYXaluid JoJKeH
NpEe/ICTaBUTh B MHUCbMEHHOH (opme 000CHOBaHHE HENpPABOMEPHOCTH IAHHOTO IIOPYYEHHs C
yKa3aHHEM TIOJIOJKEeHHH 3akoHonatenscTBa Poccuiickoit @ernepaiiuu, KOTOpble MOTYT OBITH
HapylleHbl T[pH HCIOOJHEHHH [JIJAHHOTO T[OpPY4YEHHS, M MOJYYHUTh OT PYKOBOJHTEIS
MOJITBEPIKIEHHE ITOrO MOPYUYEHHS B IUCEMEHHOH (hopMe.

B ciyyae moaTBepKIeHHs PYKOBOIMTENEM JAHHOIO MOPYYEHHS B MUCHMEHHOH (opme
IPKIAHCKUH CIIykKalHi 00513aH 0TKa3aThCs OT €ro UCIIOIHEHHMS.

B ciayyae wucnomHeHMs TPaKIAHCKUM  CIYXKAIMM HEMPABOMEPHOIO IOPYYEHHS
IPRKIAHCKHN CIYXKallMi U JaBHIMH 3TO TOpyYeHHe PYKOBOIUTENIb HECYT AHUCIUILIMHAPHYIO,
IPaXKIAaHCKO—TIPABOBYIO,  aJIMHHHCTPATHBHYIO  HMJIM  YTOJIOBHYIO  OTBETCTBEHHOCTH B
COOTBETCTBHH C JIEHCTBYIOIIHM 3aKOHO/IATEJIbCTBOM.

VI. Ilepevens BonpocoB, 110 KOTOPBIM MPasKIAHCKHI C/IyKANHI BIIpaBe HJIH
00513aH CAMOCTOATENLHO IPHHHMATH YIIPABJIeHYeCKHe H HHbIE PeleHHust

6.1.  Ilpu ucnonHennn coykeOHBIX 00s3aHHOCTEH cTapmuil crnenuanuct 1 paspsaga
Otaena YmpapieHus BOpaBe CaMOCTOSTENBHO PHHAMATE PEIIEHUS 1O BOITPOCAM:

- cOOpa, HAKOIIEHHS, XPaHEHH i 00paboTKe MaTEPHAIIOB TI0 MPABOBBIM BOIIPOCAM;

- IOATOTOBKH CTATHCTHYECKHX M HHBIX OTYETHEIX JOKYMEHTOB;

- HHBIX BOIIPOCOB, BXOMSIIMX B €0 KOMIIETEHIIHIO.

6.2.  Ilpu HcnonHeHHH cIyKeOHBIX 00s3aHHOCTEH cTapimii crenmamuct 1 paspsaa
Otzena Ynpasnenns 0643aH caMOCTOSATENBHO [IPHHUMATh PELIEHHS 10 BOIPOCAM:
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- IPOBE/ICHHS TIPABOBOM HKCIIEPTH3EI IPOEKTOB PACIIOPIIUTEILHBIX H OPraHH3alMOHHbIX
JIOKYMEHTOB;

VIL. Ilepevens BOmpocoB, 110 KOTOPBIM IPAKIAHCKHIL CIY/KAIMI BIpaBe HIN
00s13aH y4aCTBOBATH NPH NOATOTOBKE NPOEKTOB NPABOBLIX AKTOB H (H/IH) IPOEKTOB
YyHpaB/IeH4eCKHX H HHBIX peleHuii

7.1.  Crapumii cnemmamuer 1 paspsmga Otmena B COOTBETCTBHM €O CBOGH
KOMIIETEHITHEH BIIpaBE y4aCTBOBATE B [IOJArOTOBKE (0OCYKICHHH) CIIE/IYIOLIHX [IPOEKTOB:

- nnojtoskeHus 0o Otmene;

- JO/DKHOCTHBIX PErJIAMEHTOB FOCYAapCTBEHHBIX Ipa)kIaHCKHX crayxarmmx Otiaena;

- rpa)MKOB OTHYCKOB IOCY/IapCTBEHHBIX TPAMKIAHCKHX ciyxamux OTaena.

7.2.  Crapmmii crnenmamucr 1 paspsma Otaena B COOTBETCTBHH €O CBOEH
KOMIICTEHIHEH 0053aH y4acTBOBATh B MOATOTOBKE (00CYMH/IEHHH) CIIEIYIOMIHX TPOEKTOB:

- IPHKA30B H PACIOpsKEHUH YIIpaBiieHUs 110 OCHOBHOM JeATENILHOCTH;

- MHCTPYKLUH, MOJIOKEHHH, yKa3aHuH, NOpy4eHUH W MHBIX JOKYMEHTOB YIIpaBlICHHS B
npejaenax komnerenuuu Otaena;

- TUIIOBBIX POPM CTaTHCTHYECKOH HH(OPMALNH, IPEIOCTABISEMBIX B Y IIpaBIcHHeE;

- HOMeHKJIaTypbl aen Otaena.

VIII. Cpoxn u npoueaypbl HOAroTOBKH, PACCMOTPEHHS IIPOEKTOB YIPABJAEHYECKHX H
HHBIX penIeHHil, MOPSAN0K COIVIACOBAHUS H NPHHITHS JAHHBIX PenIeHuii

8.1. B COOTBETCTBHH co CBOUMH JOJIKHOCTHBIMH 00A3aHHOCTIMH
crapiuuii crenuanuct 1 paspsaga OT/ena NPUHMMAET  PELICHHS B CPOKH, YCTAHOBJIEHHBIE
3aKOHOIaTeTbHBIMH H HHBIMH HOPMAaTHBHBIMH IPaBOBBIMH akTaMH Poccuiickoit @eneparum.

8.2. [loaroToBka, paccMOTpeHHE MPOEKTOB IPAMKIAHCKHM CITY)KAIAM, 3aMEIIAIONIHM
JIOJDKHOCTE CTapiuero cneunuanucra 1 paspana Otzena, OCYIIECTBISIOTCS C Y4eTOM CPOKOB,
YCTaHOBJIEHHBIX:

(henepanbHBIMU 3aKOHAMH M HHBIMH HOPMATHBHBIMH TIPABOBBIMH aKTaMU;

[Ipesunentom Poccuiickoit @enepannn, [Ipasurenscrsom Poccuiickoit Menepanu;

permamenToM Pocrexnamzopa;

IpUKa3aMH W pacnopsokeHusMu PocTexHazs3opa, a TakkKe HHBIMH IPAaBOBBIMH aKTAMH
PocrexHamzopa;

IPHKa3aMH, PaCIOPSIKEHUAMH, a TAK)KE MHBIMH aKTaMHu Y IIPaBJICHUS;

PYKOBOIHTEJIEM H 3aMECTUTENIIMH PYKOBOIUTENS Y IpaBIeHuUS.

IX. Iopsinoxk ciry:keGHOT0 B3aHMOIEHCTBHSA IPAKIAHCKOI0 CJIYKAIIET0 B CBA3H ¢
HCTIOJIHEHHEM HM J0JIKHOCTHBIX 0013aHHOCTEH ¢ IPAsKIaAHCKHMH CJIYKAIIHMH TOTO 5Ke
rocy1apcTBEHHOI0 OpraHa, rpam/JIaHCKHMH CJIY/KallHMH HHBIX Iocy/AapCTBeHHBIX
OprasoB, APYIHMH IPAKJIaHAMH, 4 TAK/Ke ¢ 0PraHu3alHAMH

9.1. BsaumozeiicTeue crapmero crenuanucra | paspaga Otaena ¢ rocyIapCTBEeHHBIMH
CIyKamumu PocrexHansopa, roCcy[IapCTBEHHBIMH — CIIYXAIUMH HHBIX TOCYIapCTBEHHBIX
OpraHoB, a TAKXe C JAPYTHMH IpakIaHaMd M OPraHM3allMsiIMH CTPOUTCS B paMKax JIeJNOBBIX
OTHOLICHHMH HA OCHOBE OOIIMX NPHHIMUIIOB CITy)KeOHOTO MOBEJACHHS TPKIAHCKHX CIIYKAIIUX,
yTBepKIeHHBIX YKasom [Ipesuzenta Ne 885, u TpeGoBanuit kK cinyxeGHOMY TOBEIEHHIO,
yCTaHOBJICHHBIX cTathed 18 @enpepampHoro 3akoma Ne  79-@3 «O rocymapcTBEHHOIM
rpakiaHckon cayxbe Poccuiickoif ®enepanun», a TakKe B COOTBETCTBHH C HHBIMH
HOPMaTHBHBIMH MPaBOBBIMHU aktamu Poccuiickoit ®eneparu.
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X. ITokazaTenn 3 PeKTHBHOCTH H Pe3yJILTATHBHOCTH
npodeccHOHAILHOH ¢/TyKe0HO NesiTe/IbHOCTH

10.1.  DddexTHBHOCTE W pe3y/lbTATHBHOCTE  NPO(ECCHOHANBHOH  CiTyXeOHOI
JACATENIBHOCTH  CTapuiero crenuandcra 1 paspsga OTzaena OHEHUBAETCS MO CIIEIYIOMIAM
TIOKa3aTesIsIM:

OTCYTCTBHIO HapylICHHH 3ampeToB, TpeOoBaHMIl K ClykeOHOMY IOBEJECHHMIO M HHBIX
00s13aTe/LCTB,  YCTAHOBIEHHBIX  3aKOHOZATenbCcTBOM  Poccmiickodi  @eneparmuu  u
roCy1apCTBEHHOH I'pakIaHCKOH cTyKOe;

Ka4yeCTBY BBIIOJIHEHHOH pPa0OTBI: MOATOTOBKA JIOKYMEHTOB B COOTBETCTBHH C
YCTaHOBJICHHBIMH TPeOOBaHMAMH, TOTHOE M JIOTHYECKOE H3II0KEHHE MaTepHala, IOpPHIHYECKH
rPaMOTHOE COCTaBIICHHE JIOKYMEHTOB, OTCYTCTBHE CTH/IMCTHYECKHX H TI'PAMMAaTHYECKHX
OINHOOK;

KOJIMYECTBY BO3BPATOB Ha J0pabOTKy paHee I10JIF0TORIEHHBIX JOKYMEHTOB;

KOJIMYECTBY MOBTOPHBIX 00palleHHil 110 paccMaTpHBaEMBIM BOIIPOCAM;

HATHYHIO Y TPaXJIAHCKOTO CIy’Kalllero MooLIpeHui 3a Gesynpednyo u 3¢¢eKTHBHYIO
ciryx0y;

OLIEHKE TPO(ECCHOHAIBHBIX, OPrAHH3aTOPCKUX U JIMYHOCTHBIX KAYeCTB I'PaXKIaHCKOTO
CIIY’KAIIEero 110 pe3yjbTaTaM ero IpodeccHOHAIBHOMH CITyKeOHOH AeSTeTbHOCTH H C YYETOM €ro
aTTeCTallMH, c1a4i KBATH(HKAIHOHHOTO K3aMeHa ¥ HHBIX I10Ka3aTellei;

CBOEBPEMEHHOCTH H  ONEPAaTHBHOCTH  BBIIOJHEHHUS IIOPYYCHHH, paccMOTPEHHIl
oOpaiieHud TpanaH M IOPHAHYECKMX JIHIl, COOTHONICHHIO KOJMYECTBA CBOEBPEMEHHO
BBINOJIHEHHBIX K 0DIIEMY KOJTHYECTBY HHIAMBHIYATBHBIX MOPYYESHHMI;

CHOCOOHOCTH HYETKO OpraHH30BBIBATH M IJIAHMPOBATH BBLIIOJHEHHE NOPYYEHHBIX
3alaHuif, YMEHHIO palliOHAIbHO MCIO/IB30BaTh paboyee BpeMsi, pacCTaBIsTh IPHOPHTETE;

TBOPYECKOMY IOJXO0/Y K PEIEHHIO NOCTABICHHEBIX 3a/1a4, aKTUBHOCTH H HHHUI[MATHBE B
OCBOEHHH HOBBIX KOMIIBIOTEPHBIX U HH()OPMAIIMOHHBIX TEXHOIIOTHIA;

CrocobHOCTH  OBICTPO  aZaNTHPOBATBCH K HOBBIM  YCIOBHAM M TpeOOBaHHAM,
CaMOCTOATEbHOCTH BBIIIOTHEHHS CITy)KeOHLIX 0053aHHOCTEIH;

OTCYTCTBHIO JKano0 rpakaaH, OpHIHYECKHX JIMII Ha jeictBus (OesxeiicTBue)
IPakI@HCKOI'O CITYKaIlero,

OCO3HAHHMIO OTBETCTBEHHOCTH 3a IIOCJIEJICTBHS CBOMX JEHCTBHH, IPHHHMAaEMBIX
pEIICHHI;

npoecCHOHAILHOH ~ KOMIETEHTHOCTH (3HAHHIO 3aKOHOJATENbHBIX, HOPMATHBHBIX
IIPaBOBBIX aKTOB, IHPOTE NPo(eccCHOHATBHOT0 KPYro3opa, YMEHHIO paboTaTth ¢ JOKYMEHTAMH).

HM.0O. 3amecTHTENS pYKOBOIUTES

yIpaBlieHUs - HadalibHuka OTiena A.A. MomyaHoBa




